INFORMATION AVAILABLE FROM HORNTON PARISH COUNCIL 
UNDER THE MODEL PUBLICATION SCHEME
	INFORMATION TO BE PUBLISHED
	HOW THE INFORMATION CAN BE OBTAINED
(Inspection / hard copy / website (www.hornton.org.uk)
	COST

	Class1 – Who we are and what we do

(Organisational information, structures, locations and contacts)

This will be current information only





	
	

	Who’s who on the Council and its Committees
Contact details for Parish Clerk and Council members
	Website / Notice Board
Hard Copy
	Free

10p / sheet

	
	
	

	Class 2 – What we spend and how we spend it

(Financial information relating to projected and actual income and expenditure, procurement, contracts and financial audit)

	All available for inspection
	Free

	Annual return forms and reports by auditor
	Hard Copy
	10p / sheet

	Finalised budget
	Hard Copy
	10p / sheet

	Precept
	See budget
	

	Financial Standing Orders and Regulations
	Inspection
	Free

	Grants given and received
	See budget
	

	Members’ allowances and expenses
	NIL
	

	
	
	

	Class 3 – What our priorities are and how we are doing

(Strategies and plans, performance indicators, audits, inspections and reviews)


	
	

	Annual Reports to Parish Meeting
	Website
Hard Copy
	Free
10p / sheet

	See Financial Details – Section 2
	
	

	
	
	

	Class 4 – How we make decisions

(Decision making processes and records of decisions)


	
	

	Timetable of meetings (Council, any committee/sub-committee meetings and parish meetings)
	Notice Board / Website
Hard Copy
	Free
10p / sheet

	Agendas of meetings (as above)
	As above
	

	Minutes of meetings (as above) – nb this will exclude information that is properly regarded as private to the meeting.
	Website
Notice Board

Hard Copy
	Free
Free

10p / sheet

	Reports presented to council meetings – nb this will exclude information that is properly regarded as private to the meeting.
	Hard Copy
	10p / sheet

	Responses to consultation papers
	Hard Copy
	10p / sheet

	Responses to planning applications
	Email
Hard Copy
	Free
10p / sheet

	
	
	

	Class 5 – Our policies and procedures

(Current written protocols, policies and procedures for delivering our services and responsibilities)

	
	

	Policies and procedures for the conduct of council business: 

Procedural standing orders, Committee and sub-committee terms of reference, Delegated authority in respect of officers, Code of Conduct, Policy statements
	Inspection
Hard copies
	Free
10p / sheet

	Information security policy
	As per NALC recommendations
	Free

	Records management policies (records retention, destruction and archive)
	As per NALC recommendations
	Free

	Data protection policies 
	As per NALC recommendations
	Free

	
	
	

	Class 6 – Lists and Registers

Currently maintained lists and registers only


	
	

	Any publicly available register or list 
	Inspection
	Free

	Assets Register 
	Inspection
	Free

	Disclosure log (indicating the information that has been provided in response to requests)
	Inspection
	Free

	Register of members’ interests & Register of gifts and hospitality
	Inspection
	Free

	
	
	

	Class 7 – The services we offer

(Information about the services we offer, including leaflets, guidance and newsletters produced for the public and businesses)

Current information only


	
	

	Allotments (Provided by the John Fox Charity for Hornton School)
	Rules available from Trustees
	Free

	Hornton Sports Pavilion & Sports field
	Minutes etc as per Parish Council
	

	Children’s Playground and Multi Purpose Play Area (JUMPA)
	Minutes etc as per Parish Council
	

	Seating, litter bins and lighting
	
	Free

	
	
	

	Additional Information


	
	

	Information is also published in the Banbury Guardian column (weekly) and in the Hornton Gossip Newsletter (quarterly) 
	
	Free

	
	
	


Contact details:  
Alan Cater, Clerk to Hornton Parish Council, The Cottage, Pages Lane, Hornton, Banbury OX15 6BX
Tel: 01295 670530
Email: a.cater@btinternet.com
SCHEDULE OF CHARGES
This describes how the charges have been arrived at.

	TYPE OF CHARGE
	DESCRIPTION
	BASIS OF CHARGE

	Disbursement cost
	Photocopying @ 0.10.p per sheet (black & white)
	Actual cost * 

	
	Photocopying @ 0.20p per sheet (colour)
	Actual cost

	
	Postage
	Actual cost of Royal Mail standard 2nd class

	Statutory Fee
	
	In accordance with the relevant legislation

	Other
	If, in very exceptional circumstances, providing information is excessively time consuming a charge may be levied for the time taken.  A charge will be agreed before the work is undertaken
	Kept to a minimum and mutually agreed


· the actual cost incurred by the Parish Council
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