HORNTON PARISH COUNCIL
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Tel: 01295 670530
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2 December 2008
The Chairmen

Pavilion Committee

Playground Committee

JUMPA Committee

Risk Assessments and Freedom of Information Act
RISK ASSESSMENTS
Our External Auditors have stated that reviews of the Risk Assessments should take place at least once a year and should be formally minuted.  I enclose two copies of the Risk Assessment Forms, one to be returned to me and one for your records.

After discussion at your next meeting, please initial in the end column to confirm that actions are being taken or systems are in place to review the risks.   If requested by the Auditors, I have to demonstrate that reviews are taking place.
FREEDOM OF INFORMATION ACT
Under the Freedom of Information Act, Parish Councils are obliged to publish the information that is available to the public with effect from 1 January 2009.  As the Pavilion, Playground and JUMPA are sub sections of the Parish Council they should make the same information available.

This means that the following should be put on the Notice Board (say for two weeks) and permanently on the Website:

1) Minutes after Meetings (No need to do this retrospectively as paper copies can be made available to the public if requested)

2) Proposed Dates of Meetings for 2009 (If you let me have details, I will combine them with the Parish Council Notice)
Minutes can be put on the Website by emailing copies to james.prentice@hornton.org.uk
If you need more information, the Hornton Parish Council Model Publication Scheme is on the Notice Board and will be on the Website shortly
I am sorry for the bureaucracy.  Thank you for your help.

Alan Cater

Clerk to Hornton Parish Council 

